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(6030165) 2.
COMPUTER PRACTICE N5

SECTION A
QUESTION 1

1.1 C / Defragmentation

1.2 C / ROM

1.3 B / Supercomputer
1.4 B / Smart phone
1.5 A [/ Scanner

1.6 8 / Modem

1.7 C /7 Modem

1.8 C / Windows Vista

1.9 A [ Central Processing Unit
B

1.10 { Hot boot
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COMPUTER PRACTICE N5

CUESTION 2

2.1 NO MANIPULATION ERRORS MARK
1 Contents of CAMP SITES folder not displayed and/or incorrect (1)
2 Contents of CAMP SITES foider not changed to view the details of

each file: name, size, type, date and time modified and/or incorrect (1
3 Contents of CAMP SITES folder not sorted alphabetically and/or

incorrect (D
4 File JAMAKA not copied from the NEW MODELS folder to the

CAMP SITES folder and/or incorrect M
5 Text file MOTSWEDI not created in the CAMP SITES folder and/or

incorrect ()
6 Copy of the file SERENGET! not made and/or incorrect (1)
7 Criginal file SERENGET! not retained in the CAMP SITES folder

and/or incorrect (1)

Orcarpze w. Shatewith» - Bum Newfolds

¢ Favoites Documents library

Deskion AP SITES

7 Dowploads Mane @ View Date modified Tt Sire

-, Recent Places s
U IAMAKA C
@ sorts g (@) copy

Alphabetical %’%Oﬂfs‘;’gﬁm’ @ E‘reate text fiie” “
Dot 2} SIRENGETI - Copy (8) Copy

w87 - 08 Dotument

Test Docursant

Peargeslt Gord B - 2003 Doouent g
- MyDocuments 4] SERENGET! @ Retain N M- Lerement 2
. i WA
. Public Documents

. (P NS NOVEMBER 2014 VANDCWS

- 4¥4 MODELS
ol AlMIT
Cé?vip SITES
- TRAlS 0 7 7
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NO MANIPULATION ERRORS MARK

1 NEW MODELS folder not renamed to 4X4 MODELS and/or

incorrect )]
2 Contents of 4X4 MODELS folder not displayed and/or incorrect (1)
3 Publisher file DISCOVERY 4 not created in the 4X4 MODELS

folder and/or incorrect h
4 File FJ CRUISER not moved from the TRAILS folder to the 4X4

MODELS folder and/or incorrect (1)
5 File JAMAKA not retained in the 4X4 MODELS folder and/or

incorrect )
8 File JEEP not moved from the TRAILS folder to the 4X4 MODELS

folder and/or incorrect (0
7 File JEEP not renamed to JEEP CHEROKEE and/or incorrect (1
8 Database file PAJERO not created in the 4X4 MODELS folder

and/or incorrect (1)
9 File MAZDA not deleted from the 4X4 MODELS folder and/or

incorrect )]

nes. b Documents

Urganize v Share with > Busn Mewe folder

fa

¢ Favorites Documents library

Desktop 4%4 MCDELS
Downloads Name Date mdified -
2 Recent Places e A
/Z10ISCOVERY 4(3) Create Publish@rfile 13 114t ..
5 Libraries @Y F5 CRUISER (2) Move BLGHSG . K
E bacuments B 1amaka(S) Retain 24515005 .
" My Documents Move E)Etr CHEROKEE(Z) Rename 201307725 0o . ord 97 - 2003 Dscunnent

@] PMERO Create Database fil812.1006 0101 .,

: 3 troiedt Accens Damabase
i Public Documents et Awcens Uaabass

Delete: MAZDA

. CP N5 NOVEMBER 2014 WINDOWS
| 4¥%4 MODELS
- CAMP SITES
. TRALS
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2.3 NO MANIPULATION ERRORS | MARK
1 Attributes of the BONTLE file not displayed and/or incorrect (1)
2 Attributes of the BONTLE file not changed to a hidden file and/or
| incorrect 0]

BONTLE (D) File name

Typeoffile:  Microsoft Ward 97 - 2002 Document {doc)

Openswith: (] Microsoft Waord ’ - Change. -

Location: CAllsers\Public*Documents\CP NS NOVEMBER 7
Size: 21.5 KB {22 016 bytes)

Sizeondisk: 240 KB (24 576 bytes)

Created: (6 October 2013, 125322 PM

Modffied: 25 July 2013, BS.06:07 Al

Accessed: 06 October 2013, 1253:23 PM

Attibutes: || Readonly ] Hidden | Advanced. |

1 |

(2) change to hidden
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COMPUTER PRACTICE N5

2.4 NO MANIPULATION ERRORS MARK
1 Hard disk not displayed and/or incorrect (1)
2 Number of disk space not displayed and/or incorrect )
3 ~ 1 Previous Versions | . Quota ]
| Tools |  Hardware | Sharng |
Type: Local Disk
File gystem:  MNTFS
Used spacs: 45 140 672 656 bytes 45708
Free space: 105 220 601 856 bvtes 131 GB
Capacity: 158 361 280 512 bytes 147 GB
@ Disk space shown
@ Hard disk Dive C: B‘%%%J
[ 1Compress thie diive to save disk space
[ Mlow files on this drive to have contents indexed in addition to
ile properties
A } M ; T
0 { 2 i 2
[20]
TOTAL SECTION A: 30
Copyright reserved Please turn over




{6030165) ~7- N200(EIN18H

COMPUTER PRACTICE N5
SECTIONB
QUESTION 3B
Accuracy: 9

Manipulation; 31
TOTAL: 40

ACCURACY ERRORS

MARK

Header [AGAINST THE CLOCK] not keyed in accurately

(1)

Heading [ALL LINE UP] not keyed in accurately

(1)

Endnote [SPONSORED BY NEW GEAR SUPPLIERS] not keyed in accurately

(1)

Footnote [SPONSORED BY XPLORER] not keyed in accurately

(1

Footer [SA 4X4 MAGAZINE] not keved in accurately

()

rext in {able not keyed in accurately

(4)

NO MANIPULATION ERRORS

MARK

[EXAMINATION NUMBER] not inserted as a header (left) and/or incorrect

B3

[QUESTION 3A] not changed in the header (right) to [QUESTION 3B] and/or
incorrect

Line spacing and/or justification incorrect. Justification must remain full

Letter spaces and/or margins incorrect

Upper case and/or lower case incorrect

Font and/or font size incorrect

Paper orientation and/or paper size incorrect

Hyphenation function used

oo~ O U Ao

Header [AGAINST THE CLOCK] not inserted and not inserted on all the
pages and/or incorrect

PN
L]

Header [AGAINST THE CLOCK] not inserted in upper case and italics and/or
incorrect

11 Heading [4X4 CHALLENGES] not replaced with [ALL LINE UP] and/or
incorrect

12 Heading [ALL LINE UP] not right aligned and/or incorrect

13 Headings [BRIDGESTONE 4X4 CHALLENGE] and [LICHTENBURG 4X4
CLUB EVENT] not underlined and/or incorrect

14 Column function not used and/cr incorrect. [OBSTACLES ... TO FINISH.] not
placed in the left column and [THEY CAME ... PRETORIA] and [THE
CHALLENGE ... YOUR HEAD.I not placed in the 1i rght column and/or incorrect

15 Paragraphs in column function not aligned and/or incorrect

16 Endnote not inserted after the word [CHALLENGE] and endnote sign [*] not
used and/or incorrect

17 Page breaks not inserted and/or incorrect

18 Page numbering not inserted at the bottom, left of all the pages and/or
incorrect

19 FPage number not omiited on the first page and/or incorrect

20 Page numbering do not follow in sequence and/or incorrect

21 Footer [SA 4X4 MAGAZINE] not inserted at the bottom, right of all the pages
and/or incorrect

22 Footer [SA 4X4 MAGAZINE] not inserted in upper case, bold and underlined
and/or incorrect

Copyright reserved Please turn over
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COMPUTER PRACTICE N5

23 |Font size of paragraph [THE 4X4 TRACK ... CLUB CHALLENGE.] not
changed to 16 pt and/or incorrect

24 | Footnote not inserted after the word [CHALLENGE] and footnote sign [1] not
used and/or incorrect

25 Table not inserted and not inserted in the correct position and/or incorrect.
Lines of table incorrect

26 | Cells in table not merged and/or incorrect

27 | Heading [ENTRANCE FEE] not changed to bold and centred and/or incorrect

28 [ [(WITH STUDENT CARD)] not changed to italics and font size 8 pt and/or
incorrect

29 | Text[THEN, AS SOON ... SLIPPERY STUFF ] not deleted and/or incorrect

30 Footnote [SPONSORED BY XPLORER] does not appear at the bottom of the
page and/or incorrect

31 Lines of paragraph [OBSTACLES 2 ... IN REVERSE!] not numbered and/or

incorrect

32 | Line numbering does not start with 7 and/or incorrect

33 Paragraph [AT THE ... GRAND CHEROKEE.] not changed to bold and/or
incorrect

34 Endnote [SPONSORED BY NEW GEAR SUPPLIERS] does not appear at the
end of the document and/or incorrect (31)

inht reserved Please fum over
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COMPUTER PRACTICE N5

@ page break

2 in
@ bottom, Jeft, all pages
ontit number first page

(20)sequence

Copyright reserved
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EXAMINATION NUMBER(@®  AGAINST THE CLOC‘K e P9 QUESTION 3B ®
replace heading
®— i ; . L r%ghta!ignid ‘
Left; Obstacles ... ALL LINE UP
Right: They came, ... & The Challenge ...
BRIDGESTONE 4X4 CHALLENGE @ und
. @ align s
Cbhstacles i and 2 were < They came, tThey saw and -
basically the same: a tight mostly - they didn't
and technical challenge with conguer. The sixth round of
very little margin of error. the 2013 Bridgestone Club
Obstacle 6, though, stood Challenge was held at the
out as particularly McCarthy 4¥X4 Club's official
challenging. Here the teams track at the Rhino Park
first had to scale a steep Centre, east of Pretoria.
ascent with a sharp crest. (9 endnote, sign *
Then <followed a steep and The challenge consisted out
rutted descent, where wheels of 10  cobstacles and the
lifted 1in the air and a obstacles no longer
seemingly impossible tight resembled those the club
urn through a donga at the mempers were used to. Not
bottom, then a small climb even closely. It was all
through the gates to finish. about precision and
technical driving, knowing
your 4X4's  abilities and
limitations and using your
head.

@ Lfs, just: Full
® Letter spaces, margins

® uclic

® Font, font size
@ paper arientation, paper size

Hyph: no

E
bottom, right, all pages

(23)
uc, und, bold
SA 4¥4 MACGAZINE
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COMPUTER PRACTICE N5

EXAMINATION NUMBERQ@  AGAINST THE CLOCK fnsert, all pages o paTION 3B®

ug, itatics

LICHTENBURG 4X4 CLUB EVENT (3) und

@16 pt
The 4¥X4 track of the Lichtenbur Club 1is
g

situated just outside this North West Province
town and 1s a maze of old mining heaps of a
substance loosely described as gravel. Tt is
more like a slippery quagmire of marbles. This
was the battlefield for round 7 of the 2013
Bridgestone Club Challenge.

-4 footnate, sign 1

The organisers of this Club Challenge” made it very clear that
thils particular track was designed for bags full of horsepower
and a good helping of bravery.

~—?§-— insert table, lines
merge cells ENTRANCE FREE @ bold, centre
CHILDREN UNDER & YEARS FREE
6~12 YEARS R20
13~16 YEARS R30
STUDENTS 16 YEARS AND OLDER R40
(with student card)(28)italics, 8 pt
ADULTS 16 YEARS AND OLDER R50
PENSIONERS 50 YEARS AND OLDER R30
=
Obstacle 1 set the trend for the day. With no run up,

competitors hnad to somehow build momentum to climb a slippery
ascent. delete text: Then, as soon ...

@ page break

@ footnote

Sponsored by XPLORER
Eage numbering

1

p Fogte
g) bottom, left, all pages foglor
2 (19)omit number first page bottom, right, ali pages  SA 4X4 MAGAZINE
@ sequence uc, und, bold
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EXAMINATION NUMBER(D  AGAINST THE CLOCK e P9% OUESTION 3B@

iine numbering @ start 7

7 Cbstacles 2 and 3 were more of the same with steep and

8 slippery «climbs, combined with tight turns through those
narrow gates, Chstacle 4 was a straightforward climb up a
very steep slope. In obstacle 5, the driver had to wear a
trendy set of goggles and the co-driver had to talk the driver
through the tough obstacle. As if this were not challenging
enough, the teams had to complete this obstacle in reverse!l

PO B D O

R e
(o8

At the end of the day the spectators and crews waited in
@ bold anticipation for the results to be announced. Everyvone knew
that the marbles and those steep, long climbs had exacted a
heavy tell on the teams scoring sheets. The environmental

award for this tough event went this vear once again to Jeep -
the Grand Cherockee,

endnote

" Sponsored by NEW GEAR SUPPLIERS

A { Mo
1
; !
9 | 31 | 40
j i
(3 oo, s : Eoater
3/ bottom, left, ot pages ey .
3 G omit n rmbar ﬁrégt ;;;age %bet&am, right, allpages SA 4¥X4 MAGAZINE
sequence ug, und, bold
[40]
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COMPUTER PRACTICE N5

QUESTION 4A
Accuracy: 3
Manipulation: 3
TOTAL: 6
ACCURACY ERRORS MARK
Read all text for accuracy (3)
NO MANIPULATION ERRORS MARK
1 [EXAMINATION NUMBER] not inserted in the [VENUE] field column in the
first invitation and/or incorrect
2 [QUESTION 4A] not inserted in the [VENUE] field column in the second
invitation and/or incorrect
3 Line spacing and/or justification incorrect
4 Letter spaces and/or margins incorrect
5 Upper case and/or lower case incorrect
6 Font and/or font size incorrect (Accept Arial, Calibri in Access)
7 Data list does not fit 1 page. Data list not printed in landscape orientation
and/or incorrect
8 Wrapping, column width, information typed in wrong columns and/or incorrect
9 Additional records and/or fields added and/or incorrect
10 [INUMBER] not displayed as given and/or incorrect (3}
NOTE:
- Data list can/may be done in Access/Calibri/Arial
- If print screen of data list submitted: Mark accuracy (what can be seen), deduct
number 8 error for wrapping
- if fields are missing: deduct 2 accuracy errors per field
- If list structure is printed — mark only QUESTION 4B
- {f typed in a table:
OPTION A: Accept if table is typed in Excel and Word and if the format of the table is
similar fo the example below:

: LDATE VENUE NUMBER NAME SURNAME CELL NO
25-27 AUGUST EXAM NUMBER |14 LEBOGANG | PHIRI 073 2089 4321
25-27 SEPTEMBER | QUESTION 4A 12 VICTOR DALI 072 2104322
25-27 OCTOBER NASREC 10 NEPO KWATI 0712114323

Copyright resarved
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COMPUTER PRACTICE N5

N20O{EN1gH

CPTION B: DO NOT ACCEPT if the format of table is similar to the example below —

no mail merge process is possible.

wrapping.
INVITE 1 INVITE 2 INVITE 3

DATE 25-27 AUGUST 25-27 SEPTEMBER 25-27 OCTOBER

VENUE EXAM NUMBER QUESTION 4A NASREC

NUMBER 14 12 10

NAME LEBOGANG VICTOR NEPO

SURNAME PHIRI DALI KWATI

CELLNO 073 209 4321 072 210 4322 0712114323

O?T ON C: Accept if table is typed in Excel and Word and the format of the table is

recosfds.

Mark accuracy, deduct number 8 error for

@ to the example below. Deduct number 9 error — Additional fields and/or

v DATE VENUE NUMBER NAME SURNAME CELL NO
INVITE 1 25-27 AUGUST EXAM NUMBER 14 LEBOGANG | PHIRI 073 209 4321
INVITE 2 25-27 SEPFTEMBER | QUESTION 4A 12 VICTOR DAL 072 210 4322
INVITE 3 25-27 OCTOBER NASREC 10 NEPO KWATI] 071211 4323
Caopyright reserved Please turn over
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7 a¥e,
9l ¢
LAY

palejdsip Aot Jou [yzawnn]

SpiRY 'SpIodal jRUOIHPPY

LUNoD BUuodm Uf HORRULISIU ‘UIpmv twnon ‘Suddelpg
adesspue] ofieg 1

azis- juog

31/3n

sufiipw ‘seoeds fe31e

uoneaynsn{ ‘Bupeds supy

uoREliAlL pUOdDS ‘UWININd piaY [INNIAT U VP NOLISIND

ueneAu Isiy ‘awnos pry [ENNEAT W fsquny voneuDeXy

EIEF TIT 10 1LY
ZEEROTE TL0 i
[T BT Ei0 14
SN IR

e NOLISIND § NOWD3S

(134

Please turn over

Copyright reserved



-15- N20C{EJN18H

COMPUTER PRACTICE NS

QUESTION 4B
Accuracy: 4
Manipulation: 16
TOTAL: 20
ACCURACY ERRORS MARK
Read all text for accuracy, except field names 4)
NO MANIPULATION ERRORS MARK
1 [EXAMINATION NUMBER] not inserted as a header (left) and/or incorrect
2 [QUESTION 4B] not inserted as a header (right) and/or incorrect
3 Line spacing and/or justification incorrect
4 Letter spaces and/or margins incorrect
5 Upper case and/or lower case incorrect
8 Font and/or font size incorrect
7 Paper orientation, paper size incorrect
8 Hyphenation incorrect and/or any other manipulation error
9 Heading [OUTDOOR EXPO] not changed to bold and upper case and/or
incorrect
10 [OUTDOOR EXPO], [DATE] field and [VENUE] field not changed to right
alignment and/or incorrect
11 [DATE] field not inserted and/or incorrect
12 [VENUE] field not inserted and/or incorrect
13 | [NAME] field not inserted and/or incorrect
14 | [SURNAME] field not inserted and/or incorrect
15 | [NUMBER] field not inserted and/or incorrect
16 | [CELL NO] field not inserted and/or incorrect
17 [ [FULL, FUN, FAMILY VALUE] not changed to italics and bold and/or incorrect
18 | Table not copied from Question 3B and/or incorrect
19 | Table not inserted in the correct position and/or incorrect
20 | [SHOW HOURS] not underlined and/or incorrect
21 Scissor symbol not used and/or incorrect
22 | Dotted line not inserted and not inserted correctly and/or incorrect (18)

“traserved - Please turn over




{6030185) ~16- N200{EYN19H

COMPUTER PRACTICE N5
EXAMINATION NUMBER® QUESTION 4B (@
@ L/s, just
@ Letter spaces, margins OUTDOOR EXPOD bold, uc
® uc/ic

® Font, font size just: right «DATE»

@ Paper orientation, paper size
Hyph, other .
ety : «VENUE» @

and Health, Fitness

ot

For all your Outdoor, Adventure, Trave
and Well-pbeing

THO expos in ONE - over 300 exhibits

Full, fun, familyv value italics, bold table copied @ table corvect position
ENTRANCE FEE
CHILDREN UNDER 6 YEARS FREE
6~12 YEARS R20
13~16 YEARS R30
STUDENTS 16 YEARS AND OLDER R40
(with student card)
ADULTS 16 YEARS AND OLDER R50
PENSICONERS 60 YEARS AND OLDEEL R30

und
SHOW HOURS: 09:00-18:00

If you are interested, complete the tear-off slip below and
fax it to (011) 444 2277 and we will call you to finalise the
tickets.

MANAGER
dotted line
@ @
I, «NAME» «SURNAME», am interested to buy «NUMBER» tickets for

the Outdoor Expo.

My contact number: <<CELL“NC:»

20

(20)

Copyright reserved Please turn over
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COMPUTER PRACTICE N5

QUESTION 4C
Manipulation: 4
TOTAL: 4
NO MANIPULATION ERRORS MARK
1 Question number not changed to QUESTION 4C on ALL the invitations
and/or incorrect
2 No invitation for [LEBOGANG PHIRI] and associated fields and/or incarrect
3 No invitation for [VICTOR DALI] and associated fields and/or incorrect
4 No invitation for [NEPO KWATI] and associated fields and/or incorrect
5 Justification not correct, portrait orientation not used, wrong paper size used,
margins incorrect, other 4)
NOTE:

If no data list (Question 4A) then do not mark the fields

Copyright reserved
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EXAMINATION NUMBER QUESTION 4c(1)
OUTDOOR EXPO
25-27 AUGUST(2)
EXAM NUMBER(Z)

Yor all your Outdoor, Adventure, Travel and Health, Fltness
and Well-being

THO expos in ONE - over 300 exhibits

Full, fun, family valus

ENTRANCE FEE
CHILDREN UNDER & YEARS FREE
6-12 YEARS R20
i3-16 YEARS R30
STUDENTS 16 YEARS AND OCLDER R40
{with srtudent card)
ADULTS 16 YEARS AND OLDER R50
PENSICNERS 60 YEARS AND OLDER R30

SHOW HOURS: 09:00-18:00

sted, complete the tear-off siip below and
144 2277 and we will call you to finalise the

fon
W

I, LEBOGANG PHIRI, am interested to buy tickets for the

Outdoor Esxpo.

My contact number: 073 209 4321

Copyright reserved Please turm over
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EXAMINATION NUMBER QUESTION 4c(D)
OUTDOOR EXPO

25-27 SEPTEMBER(Z)

QUESTION 4a(3)

For all vour Cutdoor, Adventure, Travel and Health, Fitness
and Well-being

THO expos in ONE - over 300 exhibits

full, fun, family value

ENTRANCE FEE
CHILDREN UNDER 6 YEARS FREE
6~-12 YEARS R20
13-16 YEARS R30
STUDENTS 15 YEBARS AND OLDER R40
{with student card}
ADULTS 16 YEARS AND COLDER R50
PENSIONERS 60 YEARS AND OLDER R30

SHOW HOURS: 09:00-18:00
If you are interested, complete the e

fax it to (011) 444 2277 and we will call you to finalise the
tickets.

MANAGER
g e e e e e e

I, VICTOR DALI, am interested to buy 12 ticket
Cutdoor E=xpe.

n
h
O
[
&
g
4]

My ceontact number: 072 210 4322
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